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APIR Guideline – How to Submit a Provisional APIR Code  

 

What is a Provisional APIR Code? 

The Provisional APIR Code allows our clients to proceed with the product registraƟon process before 
all the mandatory informaƟon such as Final Offer Document, ABN/ARSN or Final Open Date is 
available. This code is used internally and cannot be shared with external partners unƟl the 
mandatory informaƟon is provided. 

Please be aware that there may be an addiƟonal surcharge of 25% for the Provisional APIR Code 
service. 

Please follow the steps to submit a Provisional APIR Code RegistraƟon request. 

 To start your Product registraƟon request, go to hƩps://www.apir.com.au/  
 From the dashboard: 

o Click ‘APIR Coding Services’ and please select the product registraƟon type that is most 
suitable for your product. Once you have made your selecƟon, click on 'Start Request' 
as indicated in the screenshot provided below. 
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SecƟon 1 – General 

1. Once in the form, please fill in the necessary informaƟon. If the ABN/ARSN, Open Date, or Final 
Offer Document is not available yet, you can select "Yes" on the Provisional field (see below 
screenshot). This will allow you to submit the form without providing one of the above 
mandatory informaƟon. 
 

 

 
2. Once all fields have been filled, click the 'Next' buƩon to proceed to SecƟon 2 - ClassificaƟon of 

Financial Instruments and Asset Kind 
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SecƟon 2 - ClassificaƟon of Financial Instruments and Asset Kind 
 
1. Please complete all the necessary informaƟon in the form. If you have selected provisional 

service in SecƟon 1, you can leave the Open Date field blank or provide an esƟmated date. 
 

 

 
2. Once all fields have been filled, click the 'Next' buƩon to proceed to SecƟon 3 - AƩachments 
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SecƟon 3 - AƩachments 

1. If you selected 'Yes' to provisional code in SecƟon 1 because the final offer document is not yet 
ready, you can choose the opƟon 'No offer document available' as shown below. This will enable 
you to proceed with your request. 
 

 
 

2. Once all fields have been filled, click the 'Next' buƩon to proceed to SecƟon 4 - Payment 
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SecƟon 4 – Payment 
 
1. Please select the Payer Details and click ‘View Summary and Submit’. 
2. Once submiƩed, the request will be forwarded to APIR for processing.  

 

 

Following submission, you will receive a confirmaƟon email and the tax invoice for payment.  

If you have any queries or require any assistance, please contact the APIR Client Services team via 
email clientservises@apir.com.au or call 02 6176 3440. 
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Email reminder 
 
Below is the email reminder sample that you will receive on the 1st and 15th of the month as a 
reminder to provide the missing informaƟon. 
 

 

To remove the provisional status, please refer to our guide: APIR Guideline - How to Finalise 
Provisional APIR Code 


